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Use the computer an manage files within standard operating system 
(Win 8.1), M.S-Word, M.S-Excel, MS-Access, MS-Outlook, Internet & 
Email, Creating electronic files, Printing, Install Configure Operate 
and maintain operating systems & Network services, Develop 
Graphics for web and print product, Analyze, design and develop 
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omputer Application Assistant - COA 
Intro.to Computer Systems, Software Installation, 0 /S 
Application, MS Word, Processing, MS spread sheets, Database 
management, PowerPoint 2010, Intr. Photoshop CC, 
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Des•gnan reategraph1cs orprmtpro ucts-PageMa er7.0, 
Adobe Photoshop CC, Adobe Illustrator CC, CorelDraw X6, 
Corel Photo paint X6, Visual Language & Camera Angles, 
Quark Xpress 8, Adobe lnOesign CC, Apple Macintosh OS 10, 
Conduct Interpersonal, Communication, Scanning, Printing 
Color Management, Color/Laser Printing, Special Project, 
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iploma in Computer Studies - DCS ~"" 
Intro.to Computer Systems, Windows 10, MS-Word, 
MS-Excel, MS-Access, MS PowerPoint 2013, Internet & 
E-mail, HTML, Photoshop CS6, Int.-o.to Visual Basic, 
Java Script & SQL, Scanning, CD Writing, Color/Lase 
Printing, Project, E-Book 
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Nonlinear Video Editing & 
3D Animation - 3DA ~ =>6lm 
Digital Video Principles, Capturing from DV Cameras, Editing 
Techniques, Blue and Green Screen Production Principles, 
Com positing and VFX. Software- Adobe Photoshop CC 2014, 
Adobe After Effects CC 2014, Adobe Premiere CC 2014, Adobe 
Encore CS6, Adobe Audition CC 2014,Autodesk 3ds Max 2014 
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Diploma In Computer Hardware With 
Network - CHC ~ =>6lm 
Total Solutions for PCs, Laptops (Assemble, Repair, Service, 
Upgrade & Troubleshoot); Install configure & maintain Client 
0 /S (Win 7,8.1,10) and S/W, Windows 2012 Rl Server 
Administration, Introduction to hacking concepts, Cloud 
Concepts and windows Azure con fig. , Hyper-V, CCTV systems,, 
Basic Electronics; Market Analysis & Handling Customers; 
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Configuring and Troubleshooting 
Windows 10- CTC ~""=>6l"' 
Installing and Deploying Windows ; Upgrading and Migrating 
to Windows : Managing Disks and Device Drivers ; Configuring 
and Troubleshooting Network Connections ; Implementing 
Network Security ; Configuring File Access and Printers on 
Windows Clients ; Securing Windows Desktops ; Configuring 
Applications ; Optimizing and Maintaining Windows Client 
Computers ; Implementing Hyper-V ; Troubleshooting and 
Recovering Windows ; Using Windows PowerShell (Competent 
forMicrosoft70-687Examination) liW!X!II!ll!lil 
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Diploma In Network Administration 
With Security - DNA ~-
Installing, configuring and troubleshooting of all types of 
networks; Planning and deploying Servers (2008Rl,2012R2); 
Configuring and troubleshooting (Active Directory, DNS, 
DHCP, Print, File-FSRM, WDS, WSUS, Mail Server-Exchange 
2013);Proxy Server; Securing your Network (Virus and Worms, 
Trojans and Backdoors; Intro hacking Concepts (Wireless, 
Windows, Coogle, Social Engineering);lntro Cloud Computing 
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Microsoft Certified Solutions ~-
Associate- Windows Server 2016 -MCSA 

Installing and Configuring Windows Server 2016(20-740), 
Administering Windows Server 2016(20-741), Configuring 
Advanced Windows Server 2016 Services (20-742) (Competent 
forMicrosoft70-740,741,412Examinations) 
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CER: IN INFORMATION SECURITY & 
ETHICAL HACKING (ISE) ~-
Intra. to Ethical Hacking,Reconnaissance, Scanning, Coogl 
Hacking,System Hacking ,Sniffers ; firewall Technologies, Wire 
less Hacking and Security ; Cryptography and Digital Certifi 
cates ; Social engineering ; Trojans and Spyware ; DoS & Do 

ractice on Words, paragraphs, Official Letters, Invoices, 
pplication & Invitation, Balance Sheets, Proof Correction 

Marks, Stencils, Speed test, Introduction Short forms & Speed 
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ADVANCED COURSE IN HUMAN ~-
RESOURCE MANAGEMENT- AHR 

MAIN TOPICS- Basic Management, H.R Organizing, H.R. 
Planning, Recruitment, Movement, Appraisal Evaluation, 
Training & Development , Wagers & Incentive Mgt, 
Disciplinary Administration, Labor Law, Industrial Relation, 
Health & Safety, Staff Welfare, Emotional Mgt, H.R Challeng-
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MAIN TOPICS - General Management, Human recourse 
handling, Cash/ Finance Mgt , Marketing Mgt, Production & 

operation Mgt , Management Information System, Procure-
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iploma In English - EDC iJd! l!!l~ 
With English Grammar (Active + Passive Voice) Speaking & 
Writing Skills With A Special Course Of English Literature 
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Designing & Space Planing For ~"" =>6lm 
Drau htsmanship - ADC 
The Built Environment, Design Vacabulary And Princi­
ples, Elemants Of Designs, rchitetural Environmental 
Design, The Designer, The Client, External inflnces of 
Designing, Preliminaries, Model Marking, Interior 
Design, Finishes Finishing & Schedules, Understanding 
Of Building Materials, Colours And Colour Schemes, 
Work Shope, Work Professional practise, Project 
Managemant And Coordinating, Project Work 
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dvanced Auto CAD & MEP -CAD ~"" 
Auto Cad 2011&2014, Electrical, Conduit and panel 
Board Drawing, Architectuarl & Mechanical Drawings, 
furniture Drawings, 2D Mechanical & Architectural 30 
Drawings, Auto Cad 30 Animation, Final Project 
(2D&3D) 3D Max lntro. MEP & Architectur Drowing 
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evit Architechture & MEP Stucture - RA 
Modeling Building Components Sheets & Schedules 
Conceptual Massing Techniques Revit Families, 
Rendering, Electrical & Architectural Drawing, Drawing, 
Drawing Printouts & Final Projects -
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HOT LINE I 071-5655098 

Tel:- 011-27313461 011-2761 
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